BHAGWAN MAHAVIR UNIVERSITY
UGC Approved University

L 0261-6770102-106 (5 0261-6770108 XX info@bmusurat.ac.in

Ref. No.: BMU/ 430/ 2021-22 Date: 07-01-2022

Office Order

COVID — 19 TASK FORCE COMMITTEE

The COVID - 19 task force committee is constituted with the approval of Hon’ble Provost,
Bhagwan Mahavir University, the constitution of committee is as follows:

:I:., Name Designation/ Institute

1. | Dr. Nirmal Sharma Provost - Bhagwan Mahavir University

2. | Dr. Vijay Matawala I/C Registrar - Bhagwan Mahavir University

3. | Mr. Amish Jain Campus Facilitator -Bhagwan Mahavir Education Foundation
4. | Dr. V. P. Bhatia Controller of Examination -Bhagwan Mahavir University

5. | Mr. Mehul Naik Administrator - Bhagwan Mahavir University

6. | Mr. Surjeet Lal Estate Manager — Bhagwan Mahavir University

7. | Mr. Snehal Patel I/C Principal -Bhagwan Mahavir Polytechnic

8. | Dr. Hitesh Joshi Principal -Bhagwan Arihant Institute of Technology

9. | Dr.Sanjay Buch Dean - Bhagwan Mahavir College of Computer Application
10. | Dr. Vineet Goel Director - Bhagwan Mahavir College of Engg. & Tech. ]

I/C Director - Bhagawan Mahavir College of Commerce and
Management Studies

[a—
e

Dr. Cheta Desai

12. | Dr. Pankaj Gandhi Director - Bhagwan Mahavir College of Management

13. | Dr. Piyush Desai Dean - Bhagawan Mahavir College of Basic and Applied Sciences

14, f O T Se— I/C_ principal - Bhagwan Mahvir College of Basic and Applied
Sciences

15. | Dr. Nayana Chauhan | Principal — Shikshan Bharati College of Education

16. | Dr. Vineet Jain Director - Bhagawan Mahavir College of Pharmacy i

17. | Dr. Dharmistha Patel | Principal-Bhagawan Mahavir School of Nursing

18. | Dr. Kinnari Patel Principal - Bhagawan Mahavir College of Education

19. | Mr. Dinesh Sarang Principal — Bhagwan Mahavir College of Physical Education

20. | Mrs. Priyanka Bhatt Principal — Bhagwan Mahavir College of Nursing

21. | Ar. Chaitali Shroff Principal — Bhagwan Mahavir College of Architecture

25, | Dr. Snetial Vaghela I/C Principal — Bhagwan Mahavir College of Liberal Arts and

Humanities

e d

I/IC Registrar
Bhagwan Mahavir University
\ :P Road, Vesu Surat-395007.

Copy forwarded to the following for information & necessary action:
8 PS to President
2 All members concerned
® www.bmusurat.ac.in @ Bhagwan Mahavir University, VIP Road, Surat, Gujarat -395007




BHAGWAN MAHAVIR UNIVERSITY

UGC Approved University

. 0261-6770102-106 0261-6770108 X info@bmusurat.ac.in

Ref. No.: BMU/435/2021-22 Date: 10/01/2022

CIRCULAR

Subject: Standard Operating Procedure for COVID - 19

With reference to the letter from Govt. of Gujarat attached herewith, all the Directors/ Principals/Dean,
teaching staff as well as non — teaching staff members of Bhagwan Mahavir University are here by
informed that due to ongoing COVID - 19 pandemic situation, all have to follow the Standard

Operating Procedure (SOP) as a precautionary measures for current COVID - 19 pandemic situation.

v Everyone to strictly follow the guidelines given by Govt. of Gujarat with reference to letter dated:
07/01/2022 ($Mis: dl -9/ 5 1 d /90030 /¥¢R, 2 [Aeilal, AR, Alitle121?).

¥v" Principals and HODs are to check and ensure with the help of their Covid task force of their
respective colleges that the protocol is being followed in letter and spirit.

-

Dr. Vijay Matawala

I/IC Registrar
Bhagwan Mahavir University
VIP Road, Vesu Surat-385007

Copy to:

1) Directors/ Principals/Dean to all Colleges, BMU
2) Controller of Examination, BMU

3) Dean of Academics, BMU

4) PA to Provost, BMU

@ www.bmusurat.ac.in @ Bhagwan Mahavir University, VIP Road, Surat, Gujarat -395007
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BHAGWAN MAHAVIR Eff. Date: 08/01/2022
UNIVERSITY Issue No. : 01

Rev. No. : 01

Rev. Date: 07/01/2022

Doc. No.: BMU/ADMIN/SOP

Standard Opefating Procedure
For COVID - 19

1) At entry points:

The entry and the exit points to be minimized for better scanning and segregation.

Four persons (two supervisors, one peon, one guard to be placed on duty on gate on rotation
basis.

It was decided that as far possible only a single entry and exit point to be utilized.

Use of thermal to detect the high body temperature if any and not to allow entry of the
person with high body temperature.

The entrant should wear the mask on the face.

The all entrants including visitors will be asked for any symptoms like cough/cold/sneezing
/difficulties in breathing etc. if sign persists/available then no entry.

Hand sanitizer/wash will be made available at the gate to sanitize/wash the hand while
Entry and Exit.

If the visitor is from the containment zone then he js not allowed to enter the campus.

The gate keeper/s is fully authorized to deny entry to the person who does not follow the

protocol issued by the GOI, SMC and the BMU, which have also been placed on the gate
and the Notice boards.

The entry to be made by the person available at the gate for the purpose not by the visitors.
The register will have the following columns for the entry:

Date
SL. No.
Name

Address




BHAGWAN MAHAVIR Eff. Date: 08/01/2022
UNIVERSITY Issue No. : 01

Rev. No. : 01

Rev. Date: 07/01/2022

Doc. No.: BMU/ADMIN/SOP

Standard Operating Procedure
For COVID - 19

v" Mobile No.
v" Purpose of visit (to whomsoever to visit/staff/Dept.)
v Time of entry

* Forall the staff of BMU the employee no. May be helpful for reducing /saving the waiting
time.

* It was decided that a canopy will be made available for the guard to protect from the heat
and rain.

* Spitting is strictly prohibited inside the campus.

* [Ifthe visitor is from the containment area then he will be asked to wait and the permission
will he sought from the Registrar for interaction to the intended officer,

* The HR will prepare the list of staff residing in containment area, update on daily basis and
confirm from the staff at frequent intervals.

* Itis the duty of all the staff to inform about the illness and/or any symptom of the disease.

* Itis compulsory for all the staff of BMU to download the Arogya setu app. in mobile.

2) At reception area:
* The doors to be kept open.
* Entry /records at gate is valid for attendance,

* Waiting area and conference hall the Jjst and fans to be switched on and off when required
by a single person etc.

* The area to be marked with paint /wet chalk as circle for social distancing.
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BHAGWAN MAHAVIR Eff. Date: 08/01/2022
UNIVERSITY Issue No. : 01

Rev. No. : 01

Rev. Date: 07/01/2022

Doc. No.: BMU/ADMIN/SOP

Standard Operating Procedure
For COVID - 19

The admission to be made paperless as far as possible, forms to be filled at the reception
area online (individual mobile) as far as possible online.

Toilets:(common)
Tissue papers to be made available.
Hand sanitizer should foot (pedal) controlled as far as possible.

Towels to be removed.

It is advisable that Auto opening /pedal controlled doors / separators to be fabricated.
Sanitization of W C in bathrooms and frequent sanitization of common bathrooms.
Toilets (individual)

No other person is allowed to use the toilet then the individual officer.

Offices:

Entry is prohibited in the offices.

Self-dusting to be done.

No visitors chair in front of officer.

If at all the visit is required then the duration to be mim’lmized say 2-5 minutes.

If the seating arrangement is more than 2 person then the sticker on the Chair to be placed
and the sitting arrangements to be strictly adhered to.

In admissions office also the student/visitors chair not to be placed in front of counselor
/faculty.

The communication to be made via emails,
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BHAGWAN MAHAVIR Eff. Date: 08/01/2022
UNIVERSITY Issue No. : 01

Rev. No. : 01

Rev. Date: 07/01/2022

Doc. No.: BMU/ADMIN/SOP

Standard Operating Procedure
For COVID - 19

Paper transfer if required to be done with sanitized hand/clip only.

Lift will not be used as far as possible, if at all used in extreme cases protocol of maximum
2 person at a time and sanitization and precautions to be followed in operating. (Only the
operator should operate). -

Pantry:

No pantry service.

No tea, no snacks no water from the pantry.

The small water bottles carrot will be placed in officer’s office in case of emergency.
Lunch:

The lunch to be brought from home, taken individually, if space is a constraint then may
be divided in two slots. The disposing waste properly is the individual's duty.

The dust bins should be in sufficient quantity and regular cleaning to be ensured by estate
dept. .

Meetings:

The meetings to be conducted online only.

The frequency of the meetings to be reduced to twice in a week.
The physical meetings to be avoided as far as possible.

Campus/colleges:

All colleges are advised to form their own task force at college level also. The respective
principals will head their college task force.

The colleges to be opened only for the visiting parents /students fir new admissions.
Not more 4 persons will assemble or walk at any given time even with social distancing.

5




BHAGWAN MAHAVIR Eff. Date: 08/01/2022
UNIVERSITY Issue No. : 01

Rev. No. : 01

Rev. Date: 07/01/2022

Doc. No.: BMU/ADMIN/SOP

Standard Operating Procedure
For COVID - 19

* The sweeping is to be done in the afternoon only.
* The peons to be placed on gate duty.
* Even the clerical staff may be utilized at the gate, if required.

* The sweepers can start the cleaning at 10 am but on U utilized place first and at around 2
pm the offices.

* The offices which are normally kept lo locked like accounts, Registrar office etc. are to be
cleaned/swept first. Then other offices

* Itis the duty of one and all to inform about the individual medical condition/symptoms like
dry cough, cold sneezing fever etc. Even the colleagues are required to observe and report.

* Hand sanitizers to be kept at various places.

* Task force will check appropriate distance between students in the class rooms.

* Thermal gun to be provided to institutions in a groups. Task force will check the
temperature of all the students and faculties.

* Sanitization to be done at all the colleges. The BMCP will provide the required sanitizer
as confirmed by Dr. Vineet Jain, principal, BMCP.

* Staff will keep washing hands regularly.

v Evervone to strictl ft_)llﬁw the guidelines given b Govt. of Gujarat with reference to letter
dated: 07/01/2022 ($Mis: [l -4 /5w A /102020 /%¥¢?, 98 (Aot , Ml , SlNlalDLQ).

v Principals and HODs are to check and ensure with the help of their Covid task force of their
respective colleges that the rotocol is being followed in letter and spirit.

T

(Dr. Vijay Matawala)

l/IC Registrar .
Bhagwan Mahavir Universi'y
VIP Road, Vesu Surat-3350407
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1) Face Covering - Compulsory in public place, work place, during
transport

2) Social Distancing -Individual must maintain a minimum 6 feet distance
in public places. Shops will ensure physical distancing among
customers. -

3) Splitting in public place will be punishable with fine as per existing
laws, rules or regulations.
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